B ARz (hE)
Primark Document Checklist (China)

Please keep all documents from this list (applicable to your factory) available for the auditor to review.
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With regards to inconsistent records:

KA -F il

Primark RIFEFIEMP TN THRICE, XSEMLI ITFRPF AR L R

Primark insists on access to accurate hours and wages records and will reflect this priority in the rating awarded
to your factory.

MREFEZPEULF—BEREBRWIRMIEZICR, XFEHSHI WIFRALE

If inconsistent or falsified hours or wage records are identified during an audit this will automatically result in a
Red rating.

Primark IRf—LARFFI, HRlRIRMIE, FEMEKRE

Primark understands that some non-compliances, particularly those regarding hours and wages, take time to
address.

T nRFRME X TR T ERIERAH TR0, XSETRPFLUIER KR

A factory demonstrating transparency in hours and wages and commitment to continuous improvement will see
this positively reflected in the rating awarded to them.

AN, THEMFEFN Personnel, Wages and Benefits
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1. TrEseshlig

Business Registration

2. TREGFEFRECHE (BE+EA)

Timecards or Attendance Records (Last 12 Months)

BR (BETEH)
Payroll Records (Last 12 months)

4. NFBACAAM R B T8 ATEZE

Personnel Records
ZEeE

Labor Contract

6. it G PRbR IR e S Et&aaH S

Receipt, Name List and Certificate of Social Insurance, Etc.

7. oA A S BRI R

Disciplinary Measures and Appeal Records

8. 5% Leave records

(1) ¥R Sick leave

(2) FHf® Personal leave
(3) 7B Maternity leave
(4) MR Annual leave

9. AR =R T+

Factory Regulation or Employee Handbook

10. B o & i (R AR E S

Local Minimum Wage Standard

11. Eth 5B R R AT Z A5

Official Waiver for Overtime Extension

12. REFETA R, B RZEE S

Young Workers’ Name List, Health Examination and Registration Records



o 13 il
Training records
O 14 TRl T ARER/ERS

Trade Union or Worker Committee

{24 Health and Safety

O 1 Z8BE
Health and Safety Policy

O 2 f@fiueZis, ZefR, ZeEEASHSVECT LI HEBIB
Health and Safety Committee, and Fire Brigade

O 3. Hbited R s E &R S
Fire Safety Inspection or Certificate

O 4 HPEERS: - LoraGHE (BEEE
Fire Drill Record, Emergency Evacuation Plan

O 5 s edFrlas (WEASEE ET AT6E, B R a8 5)
Facilities Safety Operation Certificate, Such as Lift Operation License Hygiene Certificate and Cookers’ Health
Certificate

O 6. FET A bR (AT, BT, B LEEF %)
Operation Certificate of Special Operators, Such as Lift Operator, Electrician.
Cooks’ Health Certificate. Etc.

O 7. 28 First Aid
(1) SROCFEF SR GUET  First Aid Training and Certificate of First Aid Responder

(2) LAigE#ucs LHERERF  Work Accident Records, Work-related Injury Record and Investigation
Procedure

O 8. sy A
PPE records
O 9. HL& B %4 Machine
(1) W&4EB4Ey i Maintenance records
(2) Wrglicat  Broken needle records
O 10. b2 5 1% 2 Chemicals Management
(1) Ykl 2 e 42k MSDS
(2) W2 PEAEIR B Stock Control List
(3) b2 S Ad F N B2 )48 B4R 46 Health Examination Records for workers involved in chemicals
(4) IREE (OER) AECR A waste management and recycling

FIE{F9" Environment
O PO 77 T I BURF HESC
Discharge of pollutant (waster water, air-pollutant etc) approval

O HREGE environment policy

HAptsetr (REFERBERTR)

Other documents, subject to actual circumstances during the audit



